Republic of the Philippines

e»b“% OFFICE OF THE OMBUDSMAN
’ Sen. Miriam P. Defensor-Santiago Avenue (formerly Agham Road)
v Brgy. Bagong Pag-asa, Diliman, Quezon City 1105
K2

REQUEST FOR QUOTATIONS

The Office of the Ombudsman, through its Bids and Awards Committee (BAC) — Main, as

duly authorized to conduct Small Value Procurement for the “Supply, Design, Production, and
Printing of Office of the Ombudsman Administrative Order No. 01, Series of 2026” in
accordance with Section 34 of the Implementing Rules and Regulations (IRR) of Republic Act
No. 12009 (RA 12009) [New Government Procurement Act], hereby invites all interested
suppliers/bidders to offer their lowest government price.

Quotation Number: QN 2026-008-JAN

Name of Project: Supply, Design, and Production/Printing of Office of the
Ombudsman Administrative Order No. 01, Series of 2026

Total Approved Budget for the Contract (ABC): £150,000.00 for three (3) lot items,
namely:

Lot 1 - Supply, Design, and Production/Printing in a Newspaper of General Circulation
(English Language) - P50,000.00

Lot 2 - Supply, Design, and Production/Printing in a Newspaper of General Circulation
(English Language) - £50,000.00

Lot 3 - Supply, Design, and Production/Printing in a Newspaper of General Circulation
(National Language) - P50,000.00

Location: Office of the Ombudsman, Senator Miriam P. Defensor-Santiago Avenue
(formerly Agham Road), Diliman, Quezon City
Specifications: See attached Annex “A”.

Deadline of submission: 03 February 2026, 2:00 p.m.

Delivery period/schedule: After the receipt of the Purchase Order, the supplier should be
able to publish the Administrative Order within five (5) upon the approval of the final
layout from the End-User (OMB-CAS).

Interested bidders/suppliers are required to submit their duly accomplished Price Quotation

Form, Terms and Conditions (Annexes A & B) and documentary requirements on or before the
deadline of submission of bids at the Office of the Ombudsman Bids and Awards Committee —
Main, Annex Building of the Office of the Ombudsman.

Bidders/suppliers are required to sign or affix its initials on each page and shall

submit the following documentary requirements together with their quotation:

1

Philippine Government Electronic Procurement System (PhilGEPS) Registration
Number or a copy of valid and current Certificate of Platinum Membership

Expired Mayor’s/Business Permit for 2025* or Valid and current Mayor’s/Business
Permit for 2026
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*Note: This is subject to the submission of the valid and current Mayor’s or Business
Permit for 2026 after the issuance of Notice of Award and before payment.(Section 35.2.1
of the IRR of RA 12009)

The Head of the Procuring Entity (HoPE) of the Office of the Ombudsman reserves the
right to reject any and all quotations, declare a failure of procurement, or not award the contract in
accordance with Section 70 of the Implementing Rules and Regulations of Republic Act No.

12009.

Award of contract shall be made to the Single/Lowest Calculated and Responsive
Bidder/Supplier which complies with the minimum technical specifications (Annex A) and
General Terms and Conditions (Annex B).

For further inquiries you may email us at bac@ombudsman.gov.ph or call us thru landline
no. (02) 5317-8300 local 2206/2207 and thru cellphone no. 0921-6289882.

—

ALAN R. CANARESa
Officer-in-Charge, General Administrative Office

Chairperson, Bids and Awards Committee — Main

/mse

! Although the term of the Bids and Awards Committee (BAC) ends on 31 December 2025 (Office Order No. 196, series of 2025), Sectiop 41.2.§
of the Implementing Rules and Regulations of Republic Act No. 12009 provided that the current BAC membership shall continue performing their
duties until new BAC members are officially designated.
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| Quotation No. QN 2026-009-Jan
PR No. (s) PU-26-01-003
ANNEX A APP/SPPMP Code : 2026APP-211
PRICE QUOTATION FORM Canvass No. 2
Date: 29 January 2025
HON. ALAN R. CANARES  Authority: G

Chairperson, Bids and Awards Committee-Main
Office of the Ombudsman
Sen. Miriam P. Defensor-Santiago Avenue

Brgy. Bagong Pag-asa, Diliman, Quezon City

Thru: BAC Secretariat — Main

Dear Sir:

Instruction to Bidder/Supplier: Check M the “Comply” box if bidder/supplier complies with the
Ombudsman Specifications. A Price Quotation containing unchecked “Comply” boxes would be automatically rated

as “FAILED.]

After having carefully read and accepted the Terms and Conditions of this RFQ and
followed the Instructions to Bidder/Supplier specified in Annex B, hereunder is our quotation/s for

the item/s as follows:

Total ABC
(in Php)
Jtem
| with PR No.
and APP
Code

Qty.

unit

OMBUDSMAN SPECIFICATIONS

Statement
of
Compliance

Unit Total
Price Price

® ®)

Lot 1 — Supply, Design, and
Production/Printing in a Newspaper
of General Circulation (English
Language)

» The supplier should be one that is of
newspaper of general circulations,
which means:

a. They publish for the dissemination
of local or telegraphic news and
intelligence of a general
information.

b.They have a Bonafide subscription
list of paying subscribers; and

c. They have been established, printed,
and published at regular intervals in
the country.

£50,000.00

1 1 | set

PU-26-01-003/
APP2026-211
CAS/OMB-Luzon

o Comply

» The newspaper of general circulation
publishes its contents primarily in
the English Language

= The supplier shall publish the full text
of the Administrative Order based on
these specifications:

Ad size: at least 7 cols x at least
30cms.
Text Color: Black and White

= The duration of publication is one(1)
day only




Page 4 of 12

= Publication must be made in the main

news section of the newspaper, not in
classified ads or supplements.

The readership of the newspaper is
any newspaper with the widest
circulation nationawide.

The supplier should be able to give
three (3) complimentary copies of the
printed Administrative Order to the
Office of the Ombudsman.

Delivery Period: The supplier’s
initial layout will be submitted within
five (5) calendar days upon receipt of
the Purchase Order. And publish the

Administrative Order within five (5)
upon the approval of the final layout
from the End-User (OMB-CAS)

£50,000.00

PU-26-01-003/
APP2026-211
CAS/OMB-Luzon

set

Lot 2 — Supply, Design, and
Production/Printing in a Newspaper
of General Circulation (English
Language)

* The supplier should be one that is of

newspaper of general circulations,

which means:

a. They publish for the dissemination
of local or telegraphic news and
intelligence of a general
information.

b.They have a Bonafide subscription
list of paying subscribers; and

¢. They have been established, printed,
and published at regular intervals in
the country.

The newspaper of general circulation
publishes its contents primarily in
the English Language

The supplier shall publish the full text
of the Administrative Order based on
these specifications:

Ad size: at least 7 cols x at least
30cms.

Text Color: Black and White

The duration of publication is one(1)
day only

Publication must be made in the main
news section of the newspaper, not in
classified ads or supplements.

The readership of the newspaper is
any newspaper with the widest
circulation nationawide.

= The supplier should be able to give

three (3) complimentary copies of the

o Comply
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printed Administrative Order to the
Office of the Ombudsman.

= Delivery Period: The supplier’s

initial layout will be submitted within
five (5) calendar days upon receipt of
the Purchase Order. And publish the

Administrative Order within five (5)

upon the approval of the final layout
from the End-User (OMB-CAS)

£50,000.00

PU-26-01-003/
APP2026-211
CAS/OMB-Luzon

set

Lot 3 — Supply, Design, and
Production/Printing in a Newspaper
of General Circulation (National
Language)

= The supplier should be one that is of

newspaper of general circulations,

which means:

a. They publish for the dissemination
of local or telegraphic news and
intelligence of a general
information.

b.They have a Bonafide subscription
list of paying subscribers; and

¢. They have been established, printed,
and published at regular intervals in
the country.

The newspaper of general circulation
publishes its contents in the National
Language

The supplier shall publish the full text
of the Administrative Order based on
these specifications:

Ad size: at least 7 cols x at least
30cms.

Text Color: Black and White

The duration of publication is one(1)
day only

Publication must be made in the main
news section of the newspaper, not in
classified ads or supplements.

The readership of the newspaper is
any newspaper with the widest
circulation nationawide.

The supplier should be able to give
three (3) complimentary copies of the
printed Administrative Order to the
Office of the Ombudsman.

Delivery Period: The supplier’s
initial layout will be submitted within
five (5) calendar days upon receipt of
the Purchase Order. And publish the
Administrative Order within five (5)
upon the approval of the final layout
from the End-User (OMB-CAS)

o Comply
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FINANCIAL OFFER:

Please quote your best offer for the item(s) below. Please do not leave any blank items.
Indicate “0” or “-“ if the item being offered is for free.

Supply, Design, and Production/Printing of Office of the
Ombudsman Administrative Order No. 01, Series of 2026

*Lot Number:
(*Note: State the Lot Number you 're participating )

Approved Budget Total Offered Quotation (inclusive of VAT)
for the Contract
In words:
Fifty Thousand
Pesos (P50, 000.00)
In figures:

Company Name:

Address:

Tel/Fax No.:

Email Address:

PhilGEPS Reg’n Cert. No.:
PhilGEPS Reg’n valid until:

Printed Name of Supplier’s Authorized Representative?

Signature

Date Signed

PAYMENT DETAILS:

Banking Institution:

Account Number:

Account Name (should be
the exact account name as
registered in the bank):

Bank Branch:

BIDDER/SUPPLIER’S INFORMATION:

2 The person who signs this Quotation Form shall be the authorized signatory, as per written Proof of Appointment
of the Supplier’s or Service Provider’s Authorized Representative.




Page 7 of 12

ANNEX B
INSTRUCTIONS TO BIDDERS/SUPPLIERS:

Note: Failure to follow these instructions will disqualify your entire quotation.

1. Completely fill out the Price Quotation Form (Annex A), technical specification/brand (if applicable), unit/
total price and Supplier/Bidder’s information. Do not forget to sign the Price Quotation Form. The use of this
form is hghly encouraged to minimize errors and omissions of the required mandatory provisions.

2. All technical specifications and other requirements must be complied with. Failure to comply with the

mandatory requirements shall render the quotation ineligible/disqualified.

Quotations, including documentary requirements, received after the deadline shall not be accepted. For

quotations submitted via electronic mail, the date and time of receipt indicated in the e-mail shall be considered.

(V%)

GENERAL TERMS AND CONDITIONS:
1. BID/PRICE QUOTATION VALIDITY. Bids/Price Quotations should be valid for sixty (60) calendar days
counted from the deadline of submission of bids/price quotations;

2. SAME PRICE QUOTATION: If two (2) or more suppliers submit the same price quotation and have been post-
qualified as the suppliers with the Lowest Calculated Responsive Quotations, the Office of the Ombudsman shall
adopt and employ “draw lots/toss coin™ as the tie breaking method to finally determine the single winning bidder.
(GPPB Circular No. 06-2005)

3. PRICE ESCALATION. All bid prices/price quotations for the goods or services in the contract as awarded shall
be considered as fixed prices, and therefore not subject to price escalation during contract implementation.

4. ALTERNATIVE BIDS. Alternative Bids/Price Quotations shall be rejected. For this purpose, alternative bid/price
quotations is an offer made by a Bidder/Supplier in addition or as a substitute to its original bid/price quotation which
may be included as part of its original bid/price quotations or submitted separately therewith for purposes of bidding.

5. TAXES. The total price quoted is subject to withholding tax and payable check.

6. INCIDENTAL CHARGES AND SERVICES. The cost of transportation, insurance, and other costs incidental to
delivery of the Goods shall be included in the price quoted per item by the Bidder/Supplier. An additional or separate
delivery charge in the bid/price quotation shall be treated as non-responsive and shall be rejected.

7. TERM OF PAYMENT. Payment shall be CHARGED ACCOUNT, unless specified. Cash on Delivery (COD)
shall not be allowed, unless accepted during bid/price quotation evaluation.

8. RETENTION MONEY. The obligation for the warranty shall be covered by either retention money in an amount
equivalent to at least one percent (1%) of every progress payment, or a special bank guarantee equivalent to at least
one percent (1%) but not to exceed five (5%) of the total contract price. The said amounts shall only be released after
the lapse of the warranty period or, in the case of Expendable Supplies, after consumption thereof; Provided, however,
That the supplies delivered are free from patent and latent defects and all the conditions imposed under the contract
have been fully met;(GPPB Resolution No. 30-2017 dated 30 May 2017)

9. LIQUIDATED DAMAGES. No payment shall be made until full delivery of item/s is/are completed. Delay in the
delivery shall be subject to liquidated damages by way of penalty at 1/10 of 1% of each day of delay until such goods
are finally delivered and accepted by the procuring entity. In no case shall the total sum of liquidated damages exceed
10% of the total contract price, in which event the procuring entity may rescind the contract and impose appropriate
sanctions over and above the liquidated damages to be paid. (4nnex D (3) of the Updated 2016 Revised Implementing
Rules and Regulations of RA No. 9184)

10. ALTERATION OF TECHNICAL SPECIFICATIONS AND TERMS AND CONDITIONS. Altering and/or
amending the technical specifications and Terms and Condition(s) may be considered non-responsive / non-compliant.

CONFORME:

(Signature over Printed Name of the Supplier’s or Service Provider’s Authorized Representative)

Date Signed:
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OMNIBUS SWORN STATEMENT FORM

[Note: The duly accomplished form shall be submitted with the Price Quotation)

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF )S.S.

OMNIBUS SWORN STATEMENT

1, [Name of Affiant], of legal age, [Civil Status], [Nationality], and with residence at [4ddress of

Affiant], after having been duly sworn in accordance with law, do hereby depose and state that:

1.

W

6.

Select one, delete the others:

e [fsole proprietorship: 1 am the sole proprietor or authorized representative of [Name of Bidder]
with office address at [Address of Bidder],

o If partnership, corporation, cooperative, or joint venture: 1 am the duly authorized and
designated representative of [Name of Bidder] with office address at [Address of Bidder ],

e [f individual consultant not registered under a sole proprietorship, in case of Consulting
Services: 1 am the individual consultant or authorized representative of /[Name of Bidder] with
office address at [Address of Bidder];

Select one, delete the others:

o [fsole proprietorship: As the owner and sole proprietor or authorized representative of [Name
of Bidder], 1 have full power and authority to do, execute and perform any and all acts
necessary to participate, submit the bid, and to sign and execute the ensuing contract for
Supply, Design, and Production/Printing of Office of the Ombudsman Administrative
Order No. 01, Series of 2026 of the Office of the Ombudsman as supported by the attached
duly notarized Special Power of Attorney;

e [fpartnership, corporation, cooperative, or joint venture: 1 am granted full power and authority
to do, execute and perform any and all acts necessary to participate, submit the bid, and to sign
and execute the ensuing contract for Supply, Design, and Production/Printing of Office of
the Ombudsman Administrative Order No. 01, Series of 2026 of the Office of the
Ombudsman, as supported by the attached duly notarized Special Power of Attorney,
Board/Partnership Resolution, or Secretary’s Certificate, whichever is applicable;

e If individual consultant not registered under a sole proprietorship, in case of Consulting
Services: As the individual consultant or authorized representative of [Name of Bidder], 1 have
full power and authority to do, execute and perform any and all acts necessary to participate,
submit the bid, and to sign and execute the ensuing contract for Supply, Design, and
Production/Printing of Office of the Ombudsman Administrative Order No. 01, Series of
2026, as supported by the attached duly notarized Special Power of Attorney for authorized
representative;

[Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the Philippines
or any of its agencies, offices, corporations, or Local Government Units, foreign
government/foreign or international financing institution whose blacklisting rules have been
recognized by the Government Procurement Policy Board; by itself or by relation, membership,
association, affiliation, or controlling interest with another blacklisted person or entity:

Each of the documents submitted in satisfaction of the bidding requirements is an authentic copy
of the original, complete, and all statements and information provided therein are true and correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

Select one, delete the others:
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e [f sole proprietorship: The [Name of Bidder] and its spouse are not related by consanguinity
or affinity up to the third civil degree to the Head of the Procuring Entity, Procurement Agent
(if engaged), or the End-User or Implementing Unit, project consultants, head of the Project
Management Office, or the members of the Bids and Awards Committee (BAC), the Technical
Working Group, and the BAC Secretariat;

e [f partnership: The partnership itself and the partners of /[Name of Bidder] are not related by
consanguinity or affinity up to the third civil degree to the Head of the Procuring Entity,
Procurement Agent (if engaged), or the End-User or Implementing Unit, project consultants,
head of the Project Management Office, or the members of the Bids and Awards Committee
(BAC), the Technical Working Group, and the BAC Secretariat;

e [fcooperative: The cooperative itself and members of the board of directors, general manager,
or chief executive officer of /Name of Bidder] are not related by consanguinity or affinity up
to the third civil degree to the Head of the Procuring Entity, Procurement Agent (if engaged),
or the End-User or Implementing Unit, project consultants, head of the Project Management
Office, or the members of the Bids and Awards Committee (BAC), the Technical Working
Group, and the BAC Secretariat;

e [fcorporation, or joint venture: The corporation or joint venture itself, and officers, directors,
controlling stockholders and beneficial owners of /[Name of Bidder] are not related by
consanguinity or affinity up to the third civil degree to the Head of the Procuring Entity,
Procurement Agent (if engaged), End-User or Implementing Unit, project consultants, head of
the Project Management Office, or the members of the Bids and Awards Committee (BAC),
the Technical Working Group, and the BAC Secretariat;

e [f individual consultant not registered under a sole proprietorship, in case of Consulting
Services: The individual consultant and its spouse are not related by consanguinity or affinity
up to the third civil degree to the Head of the Procuring Entity, Procurement Agent (if engaged),
End-User or Implementing Unit, project consultants, head of the Project Management Office,
or the members of the Bids and Awards Committee (BAC), the Technical Working Group, and
the BAC Secretariat;

7. It is understood that failure to faithfully disclose its relationship with the Head of the Procuring
Entity, members of the BAC, the TWG, and the BAC Secretariat, the head of the PMO or the
end-user unit or implementing unit, and the project consultants of the Procuring Entity, or of
the procurement agent by consanguinity or affinity up to the third civil degree, as well as its
submission of beneficial ownership information containing false entries shall be subject to
blacklisting under Section 100 of the Implementing Rules and Regulations (IRR) of Republic
Act (RA) No. 12009, without prejudice to criminal and civil liabilities under applicable laws,
including their accessory penalties, if any.

Select one, delete the rest:
e In case of corporations: [Name of Bidder] declares its beneficial ownership information
consistent with its updated General Information Sheet or Beneficial Ownership Declaration

Form or any other document duly submitted to the SEC and has maintained a valid and updated
file therein in compliance with Sections 20.2.9.1, 81, and 82 of the IRR of RA No. 12009.

o In case of Foreign Bidders: [Name of Bidder] submitted an appropriate equivalent document
in English issued by the country of the bidder concerned in accordance with Section 20.2.9.2
of the IRR of RA No. 12009.
8. [Name of Bidder] complies with existing labor laws and standards: and
9. [Name of Bidder] is aware of and has undertaken the following responsibilities as a Bidder:
a) Carefully examine all of the Bidding Documents;

b) Acknowledge all conditions, local or otherwise, affecting the implementation of the Contract;

¢) Made an estimate of the facilities available and needed for the contract to be bid, if any; and
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d) Inquire or secure Supplemental Bid Bulletin(s) issued for the Supply, Design, and
Production/Printing of Office of the Ombudsman Administrative Order No. 01, Series of
2026

10. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or any
form of consideration, pecuniary or otherwise, to any person or official, personnel or representative
of the government in relation to any procurement project or activity.

11. In case advance payment was made or given to /[Name of Bidder], failure to perform or deliver any
of the obligations and undertakings in the contract shall be sufficient grounds to constitute criminal
liability under existing laws.

IN WITNESS WHEREOF, I have hereunto set my hand this _day of .20  at 5
Philippines.

Duly authorized to sign the Quotation for and behalf of:
[Insert Bidder’s/Supplier’s Name]

[Affiant’s Signature over Printed Name]
[Position/Designation]
[Date ,/'.

JURAT

SUBSCRIBED AND SWORN to before me this day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me through
competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 02-8-13-SC).
Affiant/s exhibited to me his/her [insert type of government identification card used]. with his/her
photograph and signature appearing thereon, with no.

WITNESS MY HAND AND SEAL this  day of [month] [year].

NAME OF NOTARY PUBLIC
Notarial Commission No.
Notary Public for until
Roll of Attorneys No.
PTR No. , [date issued], [place issued]
IBP No. |, [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of
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CERTIFICATE*

(*To be issued by the Corporate Secretary [for Corporation/Cooperative/Joint Venture]
or by the Managing Partner or President (for Partnership), attesting the appointment
of the supplier’s representative)

AUTHORITY OF SIGNATORY

I, [Name of Corporate/Partnership/Cooperative/Joint Venture Secretary or Authorized Representative], a

duly elected and qualified Secretary of [Name of Corporation/Partnership/Cooperative/Joint Venture], a
corporation/Partnership/Cooperative/Joint Venture duly organized and existing under and by virtue of the law of the
Republic of the Philippines DO HEREBY CERTIFY, that:

I am familiar with the facts herein certified and duly authorized to certify the same;

At the regular/special meeting of the Board of Directors of the said Corporation/Partnership/Cooperative
duly convened and held on [ Date of the Board Meeting] at which meeting a quorum was present and acting throughout,
the following resolutions were approved, and the same have not been annulled, revoked and amended in any way
whatever and are in full force and effect on the date hereof:

RESOLVED, that [authorized representative] be, as it hereby duly
authorized and designated in the name of the [Corporation/Partnership/Cooperative/Joint Venture] to participate in
the procurement activities of the OFFICE OF THE OMBUDSMAN — MAIN; to submit a bid/quotation/proposal,
make, sign, execute, deliver and receive contract, agreements and any and all documents and other writing of whatever
nature or kind, transact with the Office of the Ombudsman, and if awarded the project shall enter into contract with
the Office of the Ombudsman; and is/are granted full power and authority to do, execute and perform any and all acts
necessary and/or to represent [Name of Corporation/Partnership/Cooperative/Joint Venture].

I hereby certify to the correctness of the foregoing resolution and that the same is existing and has not been
suspended, amended, modified or revoked.

IN WITNESS WHEREOF, [ have hereunder set my hand this day of
,20 , in the City of , Philippines.
Affiant

[Affiant’s Signature over Printed Name]
[Position/Designation]

SUBSCRIBED AND SWORN to before me this day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me through
competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 02-8-13-SC).
Affiant/s exhibited to me his/her [insert type of government identification card used], with his/her
photograph and signature appearing thereon, with no.

WITNESS MY HAND AND SEAL this  day of /month] [year].

NAME OF NOTARY PUBLIC

Notarial Commission No.

Notary Public for until

Roll of Attorneys No.

PTR No. , [date issued], [place issued]
IBP No. , [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of
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SPECIAL POWER OF ATTORNEY
(For Sole Proprietor)

I . [Owner/Proprietor/Chief  Executive  Officer/President/General
Vianager| of [Name of the Company|, a single or sole proprietorship established and duly registered under the laws of
[Country], with its registered office at /Office Address], do hereby make, constitute and appoint any or all of the
following [Name of duly authorized representative(s) position(s)] :

Name of the Duly Authorized Position/Designation With Conformity:
Representative(s) Signature

1
2

To be the true and lawful attoryney(s), for it and its name, place and stead, to submit a bid/quotation/proposal, make,
sign, execute, deliver and receive contracts, agreements, and any and all documents and other writings of whatever
nature or kind, transact with the Office of the Ombudsman, and execute and perform any and all acts necessary, and/or
represent [Name of the Sole Proprietorship] in the procurement activities of the Office of the Ombudsman; as fully
and effectively as the sole proprietorship might do if personally present with full power of substitution and revocation
and hereby confirming all that said representative(s) shall lawfully do or cause to be done by virtue hereof.

IN WITNESS WHEREOF, [ have hereunder set my hand this day of
, 20 , in the City of , Philippines.
Affiant

[Affiant’s Signature over Printed Name]
[Position/Designation]

SUBSCRIBED AND SWORN to before me this day of [month] [year| at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me through
competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 02-8-13-SC).
Affiant/s exhibited to me his/her finsert type of government identification card used], with his/her
photograph and signature appearing thereon, with no.

WITNESS MY HAND AND SEAL this _ day of /[month] [year].

NAME OF NOTARY PUBLIC
Notarial Commission No.
Notary Public for until
Roll of Attorneys No.
PTR No. , [date issued], [place issued]
IBP No. , [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of




LAWY Republic of the Philippines

T OFFICE OF THE OMBUDSMAN
o, Sen. Mirtam P Detensor-Santiage Avenue (tormerfy Aekam Ruadd)
‘ Brey. Bugong Pag-asa, Diliman, Quezon City 1103

Administrative Order No. 1
Seriey of 2026

REVISED RULES OF PROCEDURE
OF THE OFFICE OF THE OMBLDSMAN

Pursuant to the authority vested in the Office ol the Ombudsman under Seetions 18, 23 and 27 ol
Republic Act Nao, 6770 ( Ihe Ombudsman Act ol 1989, the {ollowing Revised Rules of Procedure of the
Oftice of the Ombuadsman are hereby preseribed and prontulgated:

Rule 1
PRELIMINARY PROVISIONS

Section L. Tirfe. Uhese rules shall be known as the “Revised Rules of Procedure of the O1Tice of
the Ombudsman,”

Section 2. Coverage Phese Rules shall appiv o el criminal, administrative and torfeiture
complaints, grievanees o requests for assistanee, and such other matters cognizable by the Ofliee of the
Umbudsman,

Section 3. Form of compluinis, gricvances or requesis for assistance. - Complainis, gricvances o
requests Tor assistanee may be inany (o cither verbal or in writing, For o speedier disposition of a
counplaini. b preferable that 0 be i swiiting and under path, in consonance with Section 2 of Rule VIH
hercot. As much as practicable, the complaiming or requesting party must indicate his'her address and
comtact details. including emat address, i there be any . and that ol cach of the concerned parties,

A complaint which does not diselose the identity of the complainant will be zcted upon only iR
menits appropriate consideration or contains sufficient leads or particulwrs (o enable the taking of turther
action: provided, however, that the complainant, by opting to remain anonymous, shall not be notified of
the action on the complaint.

Rute H
CASE EVALUATION AND CLASSIFICATION

Section L Process owrline. - All documents received by the Oniee of the Ombudsman shall undergo
aosvstem of evaluation and classificaton,  he designated verifier ol cach records burcaurdiviston shall
imtiadly assess such documents inte any of the (ollowing cateporics:

ta) New complants:

() Pleadings and other submissions liled inrelation to existing cases:
(¢) External communications: or

(d) Misceliuneous documents.

section 2. Case cvafuation - Lach records bureausdivision shall have designated evatuators wheo
shall act on new complainty and submil an evaluation report with o recommended course of action w the
burcau division head or authorized reviewing officer, whe shall immediately forward the sarne 1o the
Ombudsman or the concerned Deputy Ombudsman, or their ahworized approving oflicer, for inad action.

Section 3. Conrses of activn. Upon evaluating the complaing, the evaluator may recommend the
proper course of action such as but not limied 1o

L —



(a) For relerral to: )

1. the concerned arca or sectoral offiee of the Office of the Ombudsman; J
i another ageney ‘effice with exciusive Jurisdiction over the person/subject-matter:
il other agencies offices that have concurremt Jurisdiction with the Office of the
Ommbudsman: or
Iv ather specialized agencies that have competence on the marter for their appropriate

reGuIsHE dction,
(b1 Vor consideration as a request [or assistanee
{¢} bor tact-finding investigation
(d) For decketing as a erimeal. administrative and or forfeiture cise
(e} bor owright dismissal.

Section &, Grownds for outright dismissal o administrative cases. - An admisisteative comphain
may be dismissed outeight 1710 appears that:

() the complainant bas an adequate remedy in another judicial or quasi-judicial body;

(b the complaint pertains to o matter outside the jurisdiction ol the Oflice of the Ombudsman;

() the complaint is trivial, [ivolous, vexatious or made in bad faith;

(d) the complainant has no sutficient personul interest i the subject matter of the gricvance: or

(c) the complaint was filed after one s ear from the occurrence of the act or omission compluined of)

Section 5. Grounds for owright dismissal in oviminal forfeinure cases. A erimingd complaint. or o
forfeiture complaint where applicable, may be dismissed ountrght 111t appears tha:

(ab the compiaint is deviid of palpable merit:

{h) the erime has clearly preseribed:

tob there is lack of jurisdiction on the part of the Olfice of the Ombudsman, and a reterral upder
Seetion 2{a)i) cannot be properly made: or

tdi the criminal charee is inextricably linked to the merits of an actual case or matter handled by o
court, iribunal or agency. and the complaint indirectly calls upon the Office of the COmbudsman
to review the vadidity, propriely or manner of isseanee of a ruting or order of such court, tiibunal
ar agency,

Section 6. /ducketing of cases. The erminal, admimstrative or Jorfeiture componenis ot
complaint, aiter evatuation approval tor docheting, shall be assigaed sepurate docket numbers which shall
be indicative of the nature ot the case, the areassectoral vitice handling the case, the docket pertod, and the
unigue seduenee number,

Section 7. Raffle and assignment of dockered cases, Assignment of cases to the ipvestigating
otticers shall be done by ratile, exeept it the Ombudsman or the Deputy Ombudsman directly assigns o
particular case 1o an investigating officer or o panel of mvestigating officers. the ratfle of cases shall
observe confidentiality and ensure the equitable distribution of cases.

Section 8. Records munagement. Pxasting protocots shall be obsenved in keeping with the
stanwdards of proper records management.

Rule I
REQUESTS FOR ASSISTANCE

Section 1, Scope - All public assistance delivery units shall ke cognizance of any gricvance or
concertt seeking redress, reliet or public assistunce. which does not necessarily: amount (o a0 criminal,
wdministrative or forteiture charge. Phey may also render other forms ot assistance.

Section 2. Definition of ferms - The terms used 1t this Rule shall mean:
a. Request for Assistance (RAS) s any coneern secking redress, relict or public assistance., which
dous not necessarily amount o a crimmal, admanistrative or forleilure charee. wherain the Offiee ol the
Ombudsnan is mandated W intervene within the primany scope of its powers, functions, and jurisdiction

The subjuct matter of o RAS muy alse be referred 1o as a gricvance.

b, Other Forms of Assistance (OF A refer to all other wpes of assisunee that may be rendered.
sech as bul not Timited o

I, adnunistraton of oaths:



response e queries and giving of advice such as those relating o proper procedure:
reterral o a recourse cognizable by other agencies:

action on copy-fumished documents;

action on referrals nude by the records burean division, and

0. action an requests for Statements of Assets, Liabilines and Net Worth (SALNs),

tad t2
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¢ Referead portins o conumumceations for endorsement (o the eoncerned olhicesiumits within the
Office of the Ombudsman. [t shail be ghven o transaction number hefore indorsement to the proper
aflice umt far appropriate action

Section 3. Procechure in hamdling RASOFA The operations of public assistunce delivery uniis
shall follow a system of recording, evaluating, verfving and monttoring, including the assiening ol
RASOFA reference numbers, as follows,

AL Sources arid mmimer - RAS OFA miy be reccived through the following modes:

LooWalkeimand Telephone calls RASOFA reeeived through walk-in reguesters or telephone
cally shall be personatly handied by the Otficer of the Day (Action Officer).

20 Mail lma SMS social media messages. and referrals rom reeords bureaw/division
Under this mode. the designated staft shafl imtindly record amd assess the concemn prior to assignment
to ai action officer.

The requester muy also be asked 1o confirm whether he'she has sought the assistance of any
other public assistance delivery unit in the Ofliee of the Ombudsman or in other governmeni agencics.

B, Action on RAS A RAS minv be acied upon through: (1) ageney referral, or (2) RAS
conterenee,

1. Agenes referral - Where the action on the RAS involves a referral to the concerned ollicer
ol anegher government ageney tor appropriate action, thy indorsement shall indicate thal the requester
is furnished o copy thereoll The referring public ussistance delivery unitshall monitor the action)s tuken
by the ageney.

I no response is received within thiry (30) duys from notice. a tracer shall be sent with o
warning under Sectron 7 of this Rule. 1 still oo actton s taken within fifteen (13) days atter the date
ot the tracer, the action ofticer shall indorse the RAS folder to the field mvestipation officeburcau for
the ttiing of the appropriate case against the concernad oificers, 15 warranied.

2. RAS confurence - The appropriale public assistance delivery unit mun arrange a
conference, it priacticable, between the requester and the eomcermed public officer in the designated
public ussistance conteirence room or arci, Fhe notice of conlerence shall be signed by the head of the
concerned public assistunce delivery unit,

When the partics are notilied through telephone culll text message, email or social media, the
nattee of conference should be actually recerved and signed by them on the day of the scheduled
conlerence. H a party fails w appear in the imtia! conference, the action ofticer muy set another
confirenee within five (3% dave, i practicable, from the die of the first conterence

IFadture to appear on the part ol the requester during the second conference without any valid
reason shall constitute a ground 1o close the RAS. Failure o attend two consecutive conferences on
the part of the concerned ofticialiemployee without any valid reason, despite due notice, shall be a
basis Tor the action officer o wdorse twe matter to the fact-finding burcawunit tor the filing of the
appropriate case against the concerned ofTicial emiployee, it warranted. Tn such cases, the action officer
shadl close the RAS and elevate the records 1o the fuct-linding burcau/unit for appropriate action.

Inall cases. the seton otticer shall mortor complianee by the official/agency involved relative
tor thar action on issues concems rised during the conference with the requester s.

Codctionon OF A An OF A shall be handled by the action officer in the following manner:

1. The action efficer shall act on o request classified as OFA by responding to queries and
anving advice, administering oaths, or providing any other appropriate assistiance, Assistance in the
preparation of complaints shall be lmited 1o giving advice as to Torm and procedure us provided umder
the Revised Rules of Procedure of the Oftiee of the Omibudsman,

{(



2o Incase the Office of the Ombudsman is furnished a copy of 4 writien request or letter
addressed o another povernment ageney . public officer or private entity, the action otficer shall:

{a) acknowledge receipt of such fetter:

{h) inguire in writing from the addressee the action when thereon, furnishing a copy thereot 1o the
letter-sender: or

(v} refer the request or letter o the appropricte office or burcau within the Office of the
Ombudsman as regards oflee-relied matters, furnishing a copy thereot o the letter-sender,

5. SALN requests shall be acted upon in accordance with tie Torm and procedure prescribed
by the existing guidelines on public aceess o SAL Ns.
Section 4, (rgent aciion privr io reperval and docketing 1 an grgent interim response is reguired
under the cireumstances, the receiving oftficer shall imtally act upon the request. prior 1o its referral 1o the
concerned public assistance delivery unit of the arcassectoral office Tor subsequent appropeade action,

Section 5. Grousnds for the denicl of RASTOF 4 Rendering assistance on o RASOFA may be
declined on the (ollowing prounds:

(2 the reguest For assistance appeiirs (o he manifestly frivolous, vexations, made in bad faith and/or
a repeated filing of the same:

(h) the subject of the request ipvolves @omiatter purely bensveen privite parties:

<) the remedy sought or required s not within the Offtee of the Ombudsman o grant and is with
anuther forum:

{d) the request or grievanee s meant Lo harass employees otlicials of the Office of the Ombudsmun:

(er the reguester causes undue disturbance and alwrm on Ombuedsman emplovees and ofher
requestiers: or

(1) ather analogous prounds

Section 6. KAS OF 4 report - Upon determining that there is o sulficien basis te conclude sl
actions on the RAS. the uction officer shadl prepare a report which shall state the following:

(a} Nature of reguest;
(h) Action tahen thereon: and
fo) Dictails of the approval or denial of the request and the recommended directve or action

Lipon finad action on the report, the requester shall be intormed in writing of the {inal disposition.

section 7. Delay or rotusal o complv. Any delay or refusal to comply with the referral or directive
of the e of the Ombudsman shall constitute a yround for administrative disciplinury action against the
atticer or emplovee to whont it was addressed, without prejudice W contempt procecdinges under these Rudes.

Rule IV
2 FACT-FINDING INVESTIGATION

Section 1. Fact-finding investigution:: hov initiared. - A complaint may ke Bled inany form or
manper, A complaint, for purposes of this rule, should contain verifiable leads or particulars sufficient to
warran the exercise of the Ombudsman’s iy estigaiory powers but insaibeient in form and substance 1o
warrant a preliminany imvestigation. administrative adjudication or forteiture proceedings,

The conduct of fact-linding investigation may alse be mitiated by the Ombudsman o duly
anthorized oificials who muay refier the matter to the appropriste field investigation oflice or burcaw. Nothing
in these Rules shall be comstrued as a diminution of the power of the Ombudsmaun and Deputy Ombudsmen
Lo Investiate mofy proprio of oiherwse act promptly on any complant,

Section 2. Period o conduct face=findrng onvestigarione - Unless otherwise provided, simple cises
shall underge an investigation period not w exceed sinty (60) duys, while compley cuses shall upderpa an
investigation period not o exceed ninety (1) davs,

The complexity of the cuse shall be determined bascdd on various factors such as but not limited w
the tollowing: pumber of respondents, number ol otfenses charged, the volume of documents, geographicul
coverage. and amount of public funds or value of public property imvolved,



An investigation period shall stan from receipt by the investigator of the approved investigation
plan and shall end with the submission of an nvestication report to the director.

The pertod herein prescribed may be estended by written authority of the Ombudsman or the Depuiy
Ombudsman for justifiable reasons to e indicated ma progress repaort.

Section 3. Resrdt of the fact-tindue pvestipation Wiere the filing of charges is warranted, the
investieator shall recommend the fling ot o eriminal, administrative and/or forteiture complaint; otherw tse,
the investigator shall recomnend that the investicanon be closed and werminaled.

Where appropriate and pursuind Lo Section 22 of Republic Act No, 6770, the investigator niay also
recommend that the result of the investigation be referred o Congress for the purpose of filing a verified
complaim for impeachment, iCwarraoied,

The complainant, 11 idemified. shall be notificd of the summarized resultouteome ol the
investigation meluding other refevant informution tor the complainant™s guidance. A closed and terminated
fpvestipation is without prejudice te the sale recourse of rediling the complaint with new or additional
evidenee.

Seetion 4. Preparation of the formal compiams - Should the recommendation be for the Biling of
charges, the correspending formal complaint shall be prepared by the investigator and subminied topether
with the pertinent report and documentation. The comptaint shatl he supported by the alfidavits of materiad
winesses, relevant documents or other kinds ol evidence

intess otherwise provided. the investgator shall act as the nominal complainant wha shall sign the
formal complaint and actively participate in subsequent proceedings.

Scetion 8. Confidentialine:. In view of the nature of fact-finding  investigation,  utmaost
canhdentiality shall be observed, Breach of confidentiality shall be dealt with accordingly . 1t shall also be
the duty ol the investigator (o ensure the integrity dnd seeurity of any documentary or other Kinds of evidence
gathered 1 the course of the fact-finding investigation.

=

Rule ¥
CRIMINAL CASES

Section 1, Croimds. A criminal complaint may be fHed for acts or omissions pepalired under
Republic Act No. 3019, Republic Act No. 671 3. Republic Act No. 7080, the Revised Penal Code, and any
wther applicable penal faws,

Section 2. Coverage. lvery elective and appaointive efticial amployee ol the governmoent and its
subdivisions, instrumuentzbities and agencies, mciuding Members of the Cabinet and Congress. local
govermment units. government-owned and -comrolled corporations and their subsidiarics. including co-
Conspiring privale persons, may become the subjoct o a preliminary investigation by the Qttice of the
Ombudsman, without prejudice to the privilege of immunity {rom suit. and provided that impeachable
alficers imay onfy be criminally charged in court after their tenure,

2 Section 3. Quantum of evidence. 'The quantum of evidence for preliminany investigations and
mquest proceedings 18 prime foace evidence with reasonable certainty ol conviction. This guanium exists
when o prime facie case is established by the evidence-at-hand, including hut not limed o testimonad
evidence, documentary evidenee, and real evidence: where such evidence, on s own and if left
upcontroverted, shall by sutficient o estabhish afl the elements of 2 crime or oltense charged, and
consequently warrant a conviction beyond reasonable doubt,

Fhe quantum of evidence s met when the prosecutor is convineed that the entirety ol evidencee
presented by the parties 1s (3) admissibie, (b eredible, and (¢) capable of bemy preserved and presented Lo
establish ali the elements of the erime or offense. us well as the identity of the person or persons responsiblie
therelor, Reaspnable certainty ol conviciion also includes o summaury evaluation of the evidence presented
Iy the respondents through their counter-altidus it

Rule V1
ADMINISTRATIVE CASES

Section 1. Growds,  An admimstrative complaing may be tiled for acts or omissions which are.



(i) conbeioy Lo law or regulations.,

th) unreasonable, untir. oppressive or discriminatory ©

(¢y mconsistent with the general course ol an ageney s [unctions though in accordance with law,

(d) based onu mistake of Tow or an arbiirary ascertatnment ol tacts:

(¢) in the exereise of diseretionary powers but for an timproper purpose:

() otherwise irregular, immoral or devoid ol justilication:

() due o any delay o retisal 1o comply with the referral or directive of the Ombudsman or o
Deputy Ombudsman against the officer or employee to whom it was addressed; and

thy based on such other grounds provided under Bxecutive Order Noo 292 and other applicable
laws,

Section 2. Public afficers covered, exceprions.  Fyvery elective and appointive olficial enploves
ol the government and its subdivisions. instrumenlalities and agencics, mciuding Members of the Cabinet
local govermnent units, government-owned or controlled corporations and their subsidiaiies, is subject w0
the disciplinany authority of the Ofee of the Chmbudsman. exeept Members of Congress, the Judiciary and
officials remevable onhy by impeachment: provided. however, ihat officials removable only b
impeachment may be the subject of investigation for serious misconduct i office for the purpose of filing
a verificd complaint tor impeachment, i warranted.

Section 3. Provenive suspensiorn. Pendimge mvestigation. the respondent may be preventivels
suspended without pay if, in the judgment of the Ombudsman or the Deputy Ombadsman, the evidenee of
avilt s strong, and (a) the charge against such officer or employvee mvolves serious dishonesty, oppression,
grive misconduct, or pross negleet in the performianee of duty . (b the charzge would warrant removal trom
the <ervice: or (¢} the respondent™s comtinued stay i olfice may prejudice the just fair and independem
disposition of the case filed against him

Phe order ol preventive suspension shalt be immediately exeentory. Such preventive suspension
shall continue ungil the case 18 terminated: however, the wotal period of preventive suspension shall not
exceed six (03 months, Nevertheless, when the delay in the disposition of the case is due to the faulr,
negligence er any cause attributabte w the respondent. the period of such delay shall ot be counted in
computing the period ol suspension herein provided.

Seetion 4. Quentiem of proof The quanium of prool Tor administrative proceedings 15 substantii
evidenee, which i defined as such amount of refevant evidence that 4 reasenable mind might accept as
adequate to support o conclusion, even il other minds, equally reasonable. might conceivably opine
utherwise

Section 8, Penalnies. Uipon a linding ofadmumstritive Insbiliny , the Ombudsman has the diseretion
W impose the principal penalty ranging from reprimand 1o dismissal irom the service with due regard o the
circumstanees of the cuse. The penaity of dismissal [rons the serviee carries with it the accessory penalties
ol cancelintion of etigibility . perpetual disquabification from holding public office, bar from tuking the civil
service examimations. and forfeiture of retirement benefits.

N In the event that the penaliy of suspension cuan no longer be enforeed due o respondent’s separation
from the service (e iotirement, resignation, or cxpiration of the erm of office). the penalty shall he
comverted into a (ne inan amount equivalent o respondent’s salamy for the number of months corresponding
o the period of suspension. payable o the Ofee of the Ombudsman. and ouy be deducted from
respondent’s retirement benefits, acerued leave credits or any receivable Irom his/her oftice.

For purposes of implementing o fine. the same shall be computed on the basts of the respondent™s
aross basic monthly <alany (without inctuding allowanees/benelits and prior 1o statulony deductions)
prevailing at the time of execution ol the penaity. In case the respondent s no longer in service. the
computntion siall be based on his or her last eross basic monthby rate as appearing in the lawest service
record or equivitlent certification,

Rule VII
FORFEITURE CASES

Section [, Coverage. - borleiture proceedings under Republic Act Ne. 1379 1in relation (o Republic
Act No. 3019 and Republic Act No.o 6770 shalf be iitiated, in accordance with law, for the recovery of
unjaw luly acquired property, unexplained or iH-gotten wealth amassed atter February 23,0 1986,

ety



Section 20 Owanrum of evidence. the object of prefiminan inquine akin to preliminan
investigation ts to determine whether there is reasonable ground to belivve that the property oF any pant
thereof acquired by a public officer or employee is unfawfully acquired. unexplained or ill-gotten wealth.
and sheuld be declared the property of the State

A properiy shall be presumed prine facie o have been untaw futly acquired whenever any public
olticer or employes has deguired durmg histher incumbency an amount of property which is manifestly out
of proportion 1o hisher sakary as such public afticer or employee and o his/her othier law il income and the
income rrom legrtimatedy acquired properiy,

Rule VI
UNIFGRM PROCEDURE FOR DOCKETED CASIES

Section 1. Applicabiling. Unless otherwise specifically provided. the Tollowing provisions shall
apply to criminal. administrative and forfeiture cases upon docketing o the tormal complaint.

section 2. Formal complaine. A criminal, administrative and or forleiture ¢ase may be fnitinted by
awritten complaint under oath accompunicd by alTidavits of witnesses and other evidence in support of the
charge. Such complaint shall be sccompanied by o Certificate of Non-Forum Shopping duly subscribed and
swarn (o by the complainint or his'her counsel. Phe complaint shall be filed in two (2) originals and such
number ol copies as there are respondents whose respective full names, positions and addresses, including
emait addresses. i any. shall be indicated i the complaimn

Section 3. Procedere. The preliminary investigation, admintstrative adjudication, and prelimman
inquiry (akin to preliminary investigation) shadl be conducted in the following manner:

(&) Upon his‘her receipt of the case records, the Investizating officer. within a period of tive (5)
daya, shalb issue un order. attaching thereto a copy ol the complaint and supporting affidovits or documents,
dirceting the respondent to submit. within @ non-extendible period of fifteen (15 day's from receipt thercol,
his/her coumter-attidavit and controverting evidence, with prool” of service to the compluinunt. the
complamant may file a reply-aftidavit, within a non-extendible period of tive (5} days from receipt of the
counter-altidavin, with proof of service 1o the respondent s,

b A clarificatorny hauring may be conducted at the discretion of the mnvestigating officer,
subject 1o the approvat of the burcau director, wheremn the partics shali be atforded the opportunine o be
present but without the right to examine or cross-examine,

(¢y the respondent does not Dile 2 counter-affidavit within the reglementary period despite
due notice, of cannot be served with the order to Gl counter-al Ndavit or refuses (o receive the sald order,
1&: complamnt shall be deemed submitted for resolution on the basis ol the evidence on record.

(dy  After submission ol the Tast responsive pleading or upen expiration of the alfowable period
vinber sechon 5 hercoll o upon the termination of a ¢larificatary hearing, i one s conducted, the
investigating officer shall issue an order dectaring that the case is submitted for resolution. Onee o case is
submitied B reselution, no [urther pleadimgs or documents shall be entertained.

fe) Within thirty (30Y days from the date the case is submitted for resolution, the investipating
ofticer shalt prepare and submit his/her lindings and recommendation together with the Information or the
Petition {or Forfeiture, where applicable, and the records of 1he case to the proper anthorities for their
appropriate action, The period herein preseribed may be extended by written awthority of the Ombudsman
or the Deputy Ombudsman for justifiahly reasons

Io the manner of ling pleadings and other submissions, Sectien 3 of Rule 13 of the Rules of Court
shall apply suppleterily. subject 1o the e-Nling puidelines o be ssued by the Oftice of the Ombudsman.

section 4. Prolibited pleadings. The tollowing pleadings are prohibited and shall be expunged
Irom the records:

(2} Motion to dismiss:

(b1 Maotion for hill of particulars:

(¢) Seeond  and subseguent metions for reconsideration andior peipvestigation. however
denominated: and

() Dilatery motions and plewdings,




Section 5. Subwission for resolution. - Where it appears that no responsive pleading has boen filed.
& case is deemed submitted Tor resolution after the expiration of thirly (30) days from: (1) the service of the
order or pleading 1o be answered, tor purpases of Section 3(d) of this Rute: or (b the filing of the motion
for recomsideration, for purposes of Section 7 of this Rule,

Section 6. Promulgation of rafing. - A Resolution or Decision shall e deemed promulgated on the
date of the signing thercol by the Ombudsiman. the Deputy Ombudsinan or the duly authorized approy ing
officer. coupled with the ransmittal thereof w the proper records oflice.

No Intormation or Petition for Forfeiure may be filed before the proper court without the written
approval of the Ombudsmuan or any of the dulv authorized officials.

Section 7. Motion for reconsidoration, srowrdy, A motion for reconsideration muay be fled within
a non-extendible period of ten (10) day s from receipt of the reselution, decision or order. on the basis of any
of the following grounds:

(o) New evidenee had been discovered which materially affects the resolution, dectsion or order
(h) Grave errors of 3t or law, or serious rregularities have been committed prejudicial w the
interest of the movant,

I'he motton shall contain a statement of matertal dates with an attached asfidavit of service, Failure
to comply with this requirement shall be o ground ror the denial of the moetion.

Ihe opposing party shall have a nop-extendibie period of wen (10) days from receipt of the motion
within which to file his'her comment. Therealter. with or without the submisston of any comment or
apposition, the case shall be deemed submatted for resolution pursuant 1o Seetion 3 hereof, and no turtlher
pleadings shall be entertained. The investivating olficer shall sesolve the motion within five (3) davs trom
the date of submission for reselution,

lhe filing of 2 motion for reconsideration or reinvestigation shull not bar the filing ot the
corresponding lalormation in court, Onby one motion for reconsideration or reinvestigation shall be
atlowed. with the corresponding Teave of court in case the Information has already been filed in court

section 8. Imypdemeniation of decrsions e admiistrative cases. The tiling of a motion oy
reconstderation or an appeal shall not stay the immcediaie execution ol the decision,

Where the respondent s absolved of the charge or where the penalty imposed is public consure or
reprimand. suspenston of not more than one month, or a fine equivalent o one month salary, the decision
sshall be final, execwtory and unappeaiable. in all other cases, the ruling may be appealed 1o the Court of
SAppeals by way ol a Petition Tor Review under Rule 43 of the Rules of Court within fiftecen duys trom
receipt of the Order resolving the motion for reconsideration: provided that the filing of a motion for
revonsiderulion shall be considerad a condition sine g s Tor availing of appeliate remedies in Hight of
the principie of exhaustion of avatlabhe admistrative remedies.

The decision in an administrative cose shall be indoersed to the appropriate implementing ageney or
the head of the ageney ol which the respondent s an oflicial or emplovee, and other concerned agencics,
lor strict compliance with the direetives theremn, and other appropriate action.

The decision shall be executed as o manter of course and shall be strietly entorced and properly
implemented. 1t shatl include o directive to the head of the appropriste agency concerned tor Iminediate
implementation and submission of a report of compliance within @ period nat exceeding ten (10) days from
receipt thereot” The refusal or [ailure by amy officer without just cause Lo comply with such directive shall
be o prownd for contempt under these Rules and disciplinury action against said otlicer.

Rule IX
EINQUES

Section 1. Definttion — Ior purposes of this rule, an inquest s an informal inguiry conducted by an
authorized prosecutor in eriminal cases cognizable by the Ombudsman involving persons arrested und
detained without the benetit of a warrant of arrest issued by the court tor the purpose of determuming whether
or not said persons should remain under eustody and correspondingly he chareed in court.

Section 2. Who may conduct an inguest Aninguest may be conducted by the follownge oilicers



{a) Ombudsman prosceutors

{by Deputized prosecutors

(e} Investigating officials authorized by law to conduct preliminary investigations
() Lawyers in the government service. as designated by the Ombudsman.,

Section 3. Dutics of the inguest officer. The inguest oftteer has the following duties:

{a) The inguest officer must first determine i the arrest was made i accordance with the provisions
of the Rules of Court on warrantiess arrests. bor this purpose. the inquest officer may summarily examing
the arresting ofticerss shout the circumstances surrounding the arrest ol the detained person.

(h)  Should the inquest officer find that the areest was properly effected, the deined person shall
be ashed it heshe desires to avail of a preliminan investigation, and it so, he/she shall be made o execute
a waiver of the provisions ol Article 125 of the Revised Penal Code, as amended. with the assistanee of o
lawyer orin case of non-availability of'a lawyer. o responsible person of his'her choice.

fo) Vpon the conclusion of the inguest proceedings, H the inquest ofTieer finds that there oxists
primia facie evidenee with reasonable certainty of conviction, the inquest officer shall forthwith prepare the
resolution with the corresponding Intormation. Phe Information shalt indicate the oflense committed and
the amount of bail recommended. Therealter, she records of the case, together with the prepared resoluiion
und Information, shalt be forwarded 1o the appropriate approving authority,

td) Showtd the inguest officer find, however, thig the arrest was net nusde in accordance with the
Rules, hedshe shail: () recommend the release of the person wrrested or detained: (i) note down the
disposition on the referral document: (i) prepare a brict memorandum indicating the reasons for the action
takens and (v) forward the same, together with the records ol the case, (o the appropriate approving
authorin

{e) Where the recommendation tor the release of the detained person is approved by the appropriale
approving authority but the evidence on hand warrants the conduct of o regular prelimmnary investigation.
the order of retease shall he served on the officer having custody of the detainee and shall direet the otticer
o serve upon the detainee the subpocna or netice of preliminary investigation, together with the copies ol
the charge sheet or complaint, afliduvits or sworn statements of the complainant and witnesses, and other
supporting evidence,

Rection 4. Approving awthorine. Within the National Capital Region (NCR), the resolution and
Inlormation shall be approved by the Ombudsman or duly avthorized elfictal, except in inguest proceedings
conducted by the public prosecutor in criminal cases cognizable by the regular courts, in which case i1s the
ity /provincial prosecutor who shall appreos e the same

In tnguest proceedings conducted outside the NUR. including eriminal cases cognizable by the
Wandiganbayan, the resalution and intormation may be approved by the state, regional, provineiul or ciry
Trosecutor, or the duby authorized official of the Office of the Ombudsman, as the case may be.

Section 5. Where m file the Informarion.  In crminal cases cognizable by the Sandiganbuavan, the
Endornsation may be Gled with (he.

(a) Sandiganbayan  for mquest procecdings conductad i the NCR,

by Office of the Clerk of Court of the Regional Tral Court (as ex officio clerk of court of the
Sandiganbuvan) whose territorial jurisdiction includes the place where the erime was committed o
inguest proceedings conducted outside the NURL pursuant o SC Administrative Circular No. 1844 dated
Novemnber 29, 1994,

Ineriminal ceses cognizable by the repular courts, the information shall be filed with the appropriate

triel court. afier the inguest proceedings conducted by the public prosecutor or the prosecutor from the
Office of the Ombudsman,

RULE X
GENERAL PROVISIONS

section L Jomnenioy from prosecurion



(@) Any person whose testimony or production of documents or other evidence is necessary 1o
determine the truth in ary inguiry. hearing. or proceeding being conducted by the OfTiee of the Ontbudsman
or under tts authority in the performance or pursuit of its constitutiona] {inctions and statutory objectives.
mcluding preliminury investigation. oy be granted immunity from criminal prosecution by the
Ombudsman. upen such terms und conditions us the Ombudsman may determine, taking int account the
pertinent provisions of the Rudes of Court

Such immunity may be granted upon application of the party concerned. the investigating, hearing,
ar prosecuting officer. or at the instince of the Ombudsman: provided. however, that jn alt cases. the party
coneerned shall executs an affidavit reeiting the substance of hisher proposed testimony and/or the natee
ol the evidence in Bris her possession,

(b Foath hearings, inguiries, and proceadines of the COflice of the Ombudsman, no person (o whom
a subpoera hus been issued dirceting that person to testify as a witness shall be excused from attending and
testily ing oF Irom producing books, papers, corrcspondence, memoranda and or other records on the ground
that the testimony or evidence. docomentan or otherwise, required ol him/her may end o ingriminate
him her or subject hinyher to prosecution: provided. that no person shall be prosecuted criminally tor or on
account of any matter, coneerning which he she s competled 1 testify and produce evidence, afier huving
clatmed the privilege against selt=inerimination

(¢} The grant of immunity Irem criminal prosecition under the preceding paragraphs may be
revoked upon proper notice in the event that the person granted immunity subsequently retracts his‘her
statement. or fils or refuses to testity and pradoce evidence i court in accordance with the sworn statement
upon which fisher immunity was granted. Neither shall such geant of immunity exempt him/her from
criminal prosceution for perjury of false testimony, nor shall he'she be exempt from administrative liabilit
mneiuding remon sl from office,

Section 2. Contempt

() Direct Contempr Any person whae, during a hearing, investigation or any other proceedings
olficially convened or authorized by the Office of the Ombudsman, commits any of the following acts in
the presence of, or so near, the Ombudsman or o duly authorized oflicial as o dircctly obstruct or interrup
the procecdings, may be summarily adjudeed guily ol dircet contempt:

1. Mishehavior or conduet that wends 1o ohstuct, nterrupt, or disrupt the orderly conduct of the
procecdinges:
2. Disrespecttul or offensive behavior towards the Ombudsman, duby asthorized official, or any ether
pursans present at such proceedings. which behavior undermines the authority or digniny of the
Office of the Ombudsman in the conduct of such proceedings: or
o Unjustiliable retusal to be sworn or 1o answer a question propounded, alfter being duls reguired (o
A9 oy 50

v person adpudged guilty of dircet contempt nuay be punished by o fine not exceeding Two
Thousand Pesos (PROD0.00Y or, i heshe s a public ailicer or employes covered by the jurisdiction of the
Office of the Ompudsman. suspension from oflice for o period not exeeeding ten (10 days, or both, at the
discretion ol the Ombudsman or duly authorized official. The order of contempt shall clearly and briefly
state the fucts constituting the contempt.

(b} Fdirecs Comrentpr - Alter o charge inwriting has been {iled. and an opportunity has been given
e comment and he heard thereon within sueh period as may be fixed by the Oftice of the Ombudsman. any
prerson found guilty of any ol the Tollowing acts may be punished for indirect contempt:

I Disebedicnce of or resistanee o o lawiul writ, process. decision, reselution, order or dircctive of
the Office of the Ombudsman:

2oAm abuse of or any unlaw tul interlerence with the processes or proceedings of the Offiee of the
Ombudsman not constiteding direct contgmpl.

3. Ay mproper conduct tending to impede, obstruct, or degrade the administration ol justive: or

A Fadure o obey a subpoeni duly served.

Proceedings for indireet contempt may be nitiaied mote proprio by the Ombudsman or duly
authorized official by un order requiring the respondent to show cause why heishe should not be punished
lor indirect contempt.

In ali onher cases, indireet contempt provecdings shall be commenced by the fling with the Office
of the Ombudsman o a verified motion with supporting particulars and cenified true copies of documents



or papers in support thereol,. The motion shall be heard and decided separately from the pending principal
action, i there be uny, rom which the contumacious act arose,

The procecdings for indircet contempt cases shall follow, as lar as practicable, the vniform
procedure tor docketed cases provided under these Rules.

i adjudged guilty of indireet contempl, the respondent may be penalized by a fine not excecding
Mhirty Thowsand Pesos (R30,000.00) or, if he/she is a public officer or employee covered by the jurisdiction
ol the Ofiice ol the Ombudsman, suspension from office ranetng from one (1) moenth t six (63 months, v
both,

Ihe finding of guilt for indireet contempt shall not bar the filing of another indirect contempt case
jor the samie cause 1f) alter serving the first penalty . the respondent continues to fait or refuse o comph
with the order or directive of the Office of the Ombudsman

Fhe fine imposed under this Seetion shali be paid to the Otlice of the Ombudsman and shall be the
personad lability of the respondent. This Scaiion iz without prejudice w the filing of uapproprisie
administrative, ¢ivil or eriminal actions, i warranted.

Section 3. Swhpoena power. The Ombudsman and authorized officials, fmvestigators and
prosecutors may, at any stage of the procecdings. issoe sabpoena e restticendmm 1o compel the atlendanee
of witnesses and/or subpoena duees tecum tor the production of documents or objeets relevimt 1o the case,

The refusal or futlure by any person without just cause 1o comph with o subpoena served upon
him ‘her shali be o ground tor contempt under these Bules, withow prejudice o any disciplinary action,

Scetion 4. Visitorial povwer - The Ombudsman or duly sutherized officials may, atany stage of the
proceedings, enter and inspect the premises of any government office. agencey, commission or tribunal,

Section 8. Sundry powers - The Otfice ol the Ombudsman shall exercise all other inherens and
murdental powers neeessary for the effective and proper performimce of its functions and duties,

Section 6. Public disclosure, When circwmstances so warrant end with due prudence. the Office
ol the Dmbudsman may publicize in o ot and balanced manner the filing ot a complaint. and the final
resofution. decision or action tuken thereon: provided. however, that prior to such 1inal action. no publicity
shall be made of maters which may adversely alfeet national security or public mterest, prejudice the safety
of witnesses or the disposition ol the case. or unduly expose persons complained of to unrecessary public
ridicule or public censure

seetion 7. Suppletory appiicaton. In all magters not provided inihese rutes, the Rules of Court
shall apply ina suppletory character, or by anatogy whenever practicable

Seetion 8. Prospecrive application. These Rules shall apply to cuses filed upon the effectivin
RervoTand (o pending vases inselar as practicahlk

Section O Separabilioe clawse 1V any provision of these Rules is declared unconstinutional, other
provisions not aftected thereby shall remain valid and binding,

Section 10, Repealing clause  All other rules and regulations inconsistent herewith are herebs
repealed or moditted secordingly

Section 1 Affeernry, Thwese Rules shall take effeer fifieen ¢ 130 davs atier the complenon of the
publication tn the OFTicial Gazette or in three newspapers of general circalation in the Philippines. one of
which is beine printed in the nationa) language. and upon tiling of three (3 centified copies thereol with the
(MTiee ol the National Administrative Register of the University of the Philippines Law Center.

19 January 2026, Quecon City, Philippines,
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JESUS CRISPIN C. REMULLA
f Ombudsman




